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REQUEST TO CONTINUE OR CLOSE A RESEARCH PROTOCOL 

MEMORANDUM FOR USAFA IRB (usafa.irb@usafa.edu) 

FROM  (PI name/rank): 

SUBJECT: Request to continue or close a research protocol 

Title of Protocol: 

Protocol #: 

Principal Investigator (PI) Information 

Name & Rank: 

Organization & Position: 

Telephone number: 

Email Address: 

1. This request is to           (choose one) the research protocol. 

2. Brief summary of research protocol (Executive Summary)
• Rationale
• Experimental design(s)
• Measurement instruments
• Procedures
• Expected results

3. Subject sample
• Number of subjects approved for the study (total number of subjects requested in the protocol and any

amendments)

• Number of subjects that have participated in the study (total number of subjects through the life of the
study – state how many of the subjects were from this report period)

• Number of subjects expected to participate in the study during the coming year:
• If the total number of subjects to be used exceeds the number of subjects that were originally

approved for the study, state the reasons why you need more subjects than you had originally
planned.

CONTINUE
CLOSE

mailto:usafa.irb@usafa.edu


4. Technical status of study
• Lessons learned:

• Problems encountered:

• Untoward reactions of subjects, if any, and dates reported to the IRB:

• Is there any new information that has come to light since the previous review that would affect the
protocol?  If yes, explain.

• Has the risk/benefit changed since the previous review?  If risk/benefit has changed, consider amending
the ICD.

5. Study completion status
• Estimated completion date of the study:

Revised August 2015 

• Percent completed to date:

• If the study was terminated prior to completion, explain why.



Date: 

6. Results
• Briefly discuss the results obtained
• If there are any publications from the study it is mandatory (as of 1 Oct 2010) that a copy be provided into

the Defense Technical Information Center (DTIC) website at:
https://dodtechspace.dtic.mil/community/welcome/help .
1) Use a standard format; formatting is currently a mixture of bullets and numbers
2) Fill out the SF 298
3) Ensure a distribution statement (Other blocks:  if you don't know it leave it blank. E.g. Contract #)
4) Send by e-mail or mail: TR@dtic.mil (unclassified-unlimited documents).  Hard-copy or CD/DVD to:

Defense Technical Information Center 
ATTN: DTIC-OA 
8725 John J. Kingman Rd. 
Fort Belvoir, VA 22060-6218 

• Attach a copy of any publication or presentation resulting from this protocol in the prior year

7. Informed Consent Documents (ICD)
• Attach a copy of the current ICD being used
• Account for and submit with your report, all ICDs collected to date (total # and the # properly/improperly executed)

Attachments 
1. Current ICD

Principal Investigator 

Revised August 2015 
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