USAFA SURVEY REQUEST (As of 17 May 13)
Date:  

Please provide the following information to USAFA A5/8/9 at least 6 weeks prior to the desired survey timeframe.

Project Officer (PO) Information - Only USAFA personnel may be project officers.  

Name:                                                                                                                                                               
Title:
Office symbol:

Telephone and Fax Numbers: 
Duty or Organizational Address:
Email address:  
Title of Survey/Protocol:  
Clearly state the scope of any collaboration with non-USAFA personnel:

Purpose and Justification:  
Describe the rationale for conducting the survey:  
Clearly state the goals and the outcomes the PO expects to achieve from the project (specify if part of academic program or research protocol):

Statement of Benefit/Impact - Describe how the PO’s organization and USAFA will benefit or be impacted by the proposed project:
Sample Size and Selection Method:   
Identify which population is of interest:  
Specify the proposed number of individuals who will be contacted for data collection. 
Specify how they will be selected for participation:
Timeframe - Specify the proposed dates for administration of data collection instruments:
Type of Support Required – Clearly specify the type and level of USAFA support required:
Data Collection Method, Frequency of Administration and Analysis Plan:
Unless the DFBL Participant Pool is being used, obtain written approval from the Mission Partner Commander(s) for the personnel that you wish to survey and include copy. DFBL has developed a procedure within DFBL for approving projects that have access to the Volunteer Subject Pool.  This process will be administered by the Dept.’s Director of Research and a copy of this approval is required.
If USAFA civilians will be asked to participate in a survey, the USAFA Union approval must be granted to anyone who does not have Administratively Determined (AD) civilian status.
Describe in detail, how data will be collected (online, paper, etc.):

Specify the frequency of data collection:

Describe in detail how the data will be analyzed and how individual responses will be protected:
Use of Results - Provide USAFA A5/8/9 with a copy of any briefings, talking papers, and/or results of the survey.

Specify how results will be used (internal organizational use, presentations, an article published in a refereed professional journal, etc.):
Feedback Plan – Describe how and when respondents and leadership will receive aggregate survey results:  
Copy of Instrument(s) - Provide a paper and electronic copy (if available) of the instrument(s) and any accompanying directions, answer sheets, etc.
