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	DEPARTMENT OF THE AIR FORCE
10TH MISSION SUPPORT GROUP

USAF ACADEMY, COLORADO

	


MEMORANDUM FOR DISTRIBUTION P




31 March 2004
FROM:  10 MSG/LGC

SUBJECT:  Purchase Request (PR) Cutoff Dates 

1.  In anticipation of the end of fiscal year (FY) surge in requests for contracting support, each year we establish deadlines for receipt of AF Form 9s, Requests for Purchase.  This year, due to manpower shortages and overtime constraints, it is critical to plan now and submit AF Form 9s with complete acquisition packages to 10 MSG/LGC by the cutoff dates identified below.  
2.  Our primary concern is AF Form 9 requirements over $25K, which require award of a new contract.  Such large dollar actions trigger many statutory and regulatory mandates, which add at least 45 days to our normal processing times.  The following dates have been coordinated with FM and have been approved by the Financial Working Group and Financial Management Board.  

3.  The cutoff dates for our receipt of AF Form 9s over $25K are as follows: 
2 Apr

FY05 Planning PRs for New Contracts and PRs for Negotiated Mods to 
                                    Existing Contracts

16 Apr 
New Contracts > $500K to be Awarded by 31 July

7 May

New Contracts < $500K to be Awarded by 31 July

4 Jun 

New Contracts > $25K to be Awarded by EOY

2 July 

New Contracts met by Issuance of DO against an Existing Contract

2 July
FY05 Planning PRs to Exercise an Option and PRs for Existing Contracts 
that DO NOT Require Negotiations
4.   6 Aug 04 – is the cutoff date for actions under $25K requiring award of a new contract.  

5.   These cutoff dates apply to all unfunded requirements identified in the BER as well.  All unfunded requirements requiring a contracting action must be submitted by the dates specified above, so that Contracting can begin working the acquisition prior to receipt of funding.  In the “Purpose” block on the form 9, identify the unfunded BER item so we can verify your unfunded request with the BER.
6.   USAFA/FM is preparing a closeout plan that will include the above dates and procedures for obtaining approval to submit a late PR.
7.  Our goal is to satisfy all customer requirements this fiscal year.  Please help us help you by submitting your AF Form 9s now—especially those over $25K, which require award of a new contract.  Obligation of the majority of AF Form 9s before September will enhance our ability to obligate any fallout funding you may receive during the last weeks and days of the fiscal year.  Please see our web page at http://usafa.af.mil/lg/lgc/educ for current EOY information.

             //signed//

DOUGLAS G. JONES


Chief, 10th Contracting Division


10th Mission Support Group

Attachments:

Requirements for a Complete Acquisition Package
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