FORMAT—ANNUAL/FINAL REPORT

MEMORANDUM FOR HQ USAFA/XPR (IRB)




Date
FROM:  Principal investigator
SUBJECT:  Human research -- ANNUAL / FINAL (CIRCLE ONE) Protocol title and number Date

1. Brief summary of research protocol (Executive Summary)

· Rationale 

· Experimental design(s)

· Measurement instruments

· Procedures

· Expected results

2. Subject sample

· Number of subjects approved for the study (total number of subjects requested in the protocol and any amendments)

· Number of subjects that have participated in the study

· Number of subjects expected to participate in the study during the coming year 

· If the total number of subjects to be used exceeds the number of subjects that were originally approved for the study, state the reasons why you need more subjects than you had originally planned.  (You should have requested additional subjects in an amendment to the protocol!)

3. Technical status of study

· Lessons learned

· Problems encountered

· Untoward reactions of subjects, if any, and dates reported to the IRB

· Is there any new information that has come to light since the previous review that would affect the protocol?  If yes, explain.

· Has the risk/benefit changed since the previous review?  If risk/benefit has changed, consider amending the ICD.

4. Estimated completion date of the study and percent completed to date

5. Actual results

· Publication and presentations in the last year under this protocol (attach a copy).

· Unpublished findings or results from the past year 

6. For annual reports:
· Attach a copy of the current ICD being used
· Account for and submit with your report, all ICDs collected to date (total # and the # properly/improperly executed)

7. For final reports only:
· Provide a statement as to whether the objective of the study was met.

· In retrospect, explain how the findings may benefit the Air Force.

· If the study was terminated prior to completion, explain why.

· Account for and submit with your report, all ICDs collected to date (total # and the # properly/improperly executed)
<Signature>

